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1. How to Request Your Initial
CHRISWorkflow I D/Password

23 ESS: Employee Self Service - Microsoft Internet Exploren provided by eXCITE

File Edit ‘Wew Favorites Tools Help |','
- - o — n - A . 1
@ Back = () |ﬂ @ ‘) p . ! search H;:( Favorites @ Media ﬁ‘? 64~ ¢ = = L |
Address |@:! https:/fris.doe, govfess) vl Go | Links **

U.S. Department of Energy ABOUTESS

Employee Self Service g o

CONTACTS

TRAINING
CATALOG

HELP

PRIVACY/
SECURITY

CHRIS
| WORKFLOW

Key w Your Information Universe

|f you have an ESS password, ssmply login.
|f you do not have an ESS password, request one at
and click on
*Get Password”
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How to Request Your Initial
CHRISWorkflow I D/Password

2 ESS: Welcome - Microsoft Internet Explorer provided by eXCITE
File  Edit

Wiew Favorites  Tools  Help

@Back =) \i"l @ ) /.- ) search ‘f:"\'..:/Favorites @Media £ - J_;_ — |

Address ':3 |

8 Walcome Page | What's New | Feedback | Change password | FAQ | Links | Personnel Locator | Logoff

[ Review | Update JiteEvents| Training | 70 | 1o | aTaAs | paring | pcor | eip |
Request CHRIS Workflow 1D

Disability Status T 1 Today is Wednesday, Octoher 01, 2003 .

Direct Deposit for Salary

Education Information inployee Self Sexvice, please contact the help desls at 301-203-0605.

Emergency Contacts J
I Federal tax Withholding s we currently have on file for you i

Home Address please go to the locator information page to update it

v e

FEX
'l:l

Links

RaceMational Origin
Savings Bonds

Thrift Savings Plan (TSP
TSP Catch-up

Yolun Allotment

Licences & Certifications

State tax Withholding

07/18/2002 03:42:50 &AM

e yur most recent transaction(s)

Transaction
Suhject
Voluntary Allotment
v oiunta.ty Allotment
Voluntary Allotment
Violuntary Allotment
Emergency- Cortact

Transaction
Type
CHange
Cha.nge
Change
Chatigze
Cha.nge

Status

Posted
Posted
Posted
Posted
Posted

Under “Update’ , click on “Request CHRIS Workflow I D”

&

0 Internet




How to Request Your Initial
CHRISWorkflow I D/Password

2 ESS: Request a CHRIS Workflow Account - Microsoft Internet Explorer provided by eXCITE

File Edit ‘Wew Favorites Tools Help
- - M = 1 - : !
2 \ ) S i i o, [
@ Back > \ﬂ @ p) ) search 7 Favarites @ Media ﬁ‘& - g 5 _,]
Address |@j |

IVIGD Links

em plDVEE self service walcome Page | What's New | Feedback | Change password | FAQ | Links | Personnel Locator | Logoff

[Review | pdste Jureevent| Traiming | 702 | 107 | ATaAPS | paring | pmcor | eip |

Request a CHRIS Workflow Account

Click on the "Eedquest Workflow [D" button to request your CHEIS WorkFlow usend and password. (View
browser requirements)

Name:

Employee ID: Y our personal information

Subagency: W| I | ear
Email address: app

IFthe emal address abowve 13 incorrect, please update it on your locator information page in the field labeled
"Official DOE e-mail".

[ Reguest Workflow D ] CI |Ck

NOTE: To use CHRIS Workflow, pou are required fo have hfernet Explorer 5, mfernef Explover 5.5 ar Infernet Explorer 5.5
(SR ). Tou may encournter problems [fyou ave using ofher versions of bernet Explorver or iy version of Nefscape. To
defermine what version of Ifernet Explover pou have sfarvt bifernef Explorer. From fthe menu along the fop, select "Help®
aned "About fernet Explover . There will be a line that displays the Version! (The example below is version 5.5 SFI) If
youneed addifional assisfance, pour IM Foint of Confact can ver(fi that pou have the proper soffware insfalled,

bout Internet Explorer

|£

@ Done % Internet
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How to Request Your Initial
CHRISWorkflow I D/Password

<3 ESS: Request a CHRIS Workflow Account - Microsoft Internet Explorer provided by eXCITE

File Edit iew Favorites Tools  Help

@Back - & d |j ! Search t:’  Faworites @Medla ﬁ‘? G+ ___
Address |@:§ _I | . L0

am ploy‘ee self service walcome Page|What's New | Feedback | Change password | FAQ | Links | Personnel Locator | Logoff

[ Review | pdste [iite events] Training | 7oP | 0P | ATAAPS | Pariing | PMcop | Heip |

Your request for a CHRIS workflow userid and password has been sent. You
should receive a userid and password in separate e-mails within 24 hours.

After you receive your CHRIS workflow
User ID and Password, access CHRI S at

It’srecommended that you click on the link
above and add it to your “Favorites’ for futureuse.

Links **

&) Done & Internst
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2. 1T You Forgot Your
CHRISWorkflow | D/Password

2l PeopleSoft 8 Sign-in - Microsoft Internet Explorer provided by eXCITE

Eile Edit “iew Favorites Tools  Help

@Back M = ) \ﬂ @ _;\] j.._'Search \j‘\'{Favorites @Media e? - k__} = _,]

Address |:§:l https: | fchriswebssl,netl, doe.goviservletsficlientseryletchrisfrcrmd=login&languageCd=ENG w | Qo Links **

CHRIS News

| Hew CHEILS Users Manual Available

.| CHEL3 HE Bulletin #104, dated 09/26/03

. CHEI3 Training Bulletin #21, dated 06/04703
. Srsteth Availability

ot
O g 742

PeopleSoft8

User ID: ! !

Password: |

Fargot Password |

Your Workflow User ID isthe same asyour CHRIS EmployeeID.
If you forgot your Workflow User 1D, you can log onto ESS at
and select Review, Personal Information to display your CHRIS employee | D
or you can contact your organization’s HR wor kflow point of contact.
If you forgot your password, access CHRI'S at

and enter your User 1D and click on Forgot Password
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3. How to Change Y our
CHRISWorkflow Password

23 PeopleSoft & Sign-in - Microsoft Internet Explorer provided by eXCITE

File Edit Wiew Favorites Tools  Help

@Back - @ \ﬂ @ _.\J /.._ ) Search \;‘\'q’ Favorites @Media ﬁ‘? v .,____' b

Address |@j https:ffchriswebssl.netl, doe.govservietsficlient servlet/chris signon, html V| Go

CHRIS News

. Mew CHRIS Users Manual Available
. CHEIS HE Bulletin #104, dated 09/26/03

. CHRI3 Training Bulletin #21, dated 06,/04/03
. Bwstem Availability

PleSof t3

User ID: I |

Password: |

Forgot Password

Access CHRIS at

and log in with your current user 1D and password
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How to Change Y our
CHRIS Workflow Password

<A http:fchrisdev. netl. doe.gov/servietsficlientserviet/hr81 dew/Zemd=starti - Microsoft Internet Explorer, provided by eXC... E| [El gl
File Edit Yew Favorites Tools Help i

aBack - __/' |ﬂ @ ;‘] /- | Search \E-:“.\_(Favorites @Media Q‘} L_,.v ::_:_'_ 1 |
Address |a |_V| Go Lirks - **

& Home 5! WWorklist

} Home = PeopleTools = Maintain Security = Use

-
[d Maintain Security (d Use bty Profile

& hMass Change
& Process Monitor
& Query Manager
& Report Manader
&2 Warklist

Click on each menu item as shown above:

PeopleTools, Maintain Security, Use,
My Profile

@l http:ffchrisdey.netl.doe. govservlets icient servlet fhrS1 dew/?IC Tvpe=PanelEMenu=MAINTAIN_SECURITY&Market=GEL&Fan & Internet
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How to Change Y our
CHRIS Workflow Password

=} Self Service User Profile - Microsoft Internet Exploren provided by eXCITE [Z”E”E|
File Edit “jew Fawvorites Tools Help .','
@ Back - () |ﬂ @ _:’j j_ | Search ‘-:_';1:{’ Favorites @Media ﬁ‘:{ » Lv :; il -
Address |:gl Ill T Links **
)
S

o . @ Home 2 Worklist

Home = PeopleTools = Maintain Security = LUse = My Profile P WWin G o 5

General Profile Information
| Click “Change password”

| Doe, JaneM

Change password Click the "Change Passwaord” link to set a new password.

Passwords are case-sensitive! -- Please check the status of yvour Caps Lock key hefore
proceeding.

-When wou successfully change your password, you'll be returned to this page. ¥ou should
momentarily see the word "Saved" appear in the upper, right corner of this window Just below
the "Sign CQut" link), indicating your new password was accepted.

- Also note the "Home" link to the left of the "Sign Out” link. Clicking this link will talke you to the
main CHRIS menu. Clicking the browser's "Home" button will take wou to wour home web page.

Personalization

Set Personalizations Chandes to Fersonalization settings require you to log off and log back on in arder to take effect.

[

< |
I@ 8 Internet

|
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How to Change Y our
CHRIS Workflow Password

A Self, Service User Profile - Microsoft Internet Explorer provided by eXCITE E|[E||Z|
rL

Change password

*Current P ord: || |

*Mew Password: |

|
*Confirm Password: | |
[Cancel |

Type your current password, new password and

confirm your new password in the appropriate
fields. Click OK.

&l

0 Inkernet
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How to Change Y our
CHRIS Workflow Password

£ Home * Halp

Homa = FaoplaToos > Wankin Securly > Use 2 iy Profie

General Profile Information
Doe, Jane M

Paspwnrd

Changn passsnn Click Tip *CHange PAasswird link 0o 550 & rew pas=won.

Passwords are casa-sensihed - Please chick the stalus of yeur Caps Lock key bafore
nrocesding.

- W¥han you succasefuly change your password, you'll be returned to tis page. You should
manmentarniby see the word "Saved" sppear in the uppar, right cormer of this window Gust bealoe
the “Sign Cut! link], inc cating your new pesswond was accepts,

- Alge fiote the "Hore" lnk 1o the lelt of tha "Sian DUt Ink Clicking thi s kil take you to the
main CHRIS menw, Clicking the browser's "Horme® button will take wou i waur home wab page

ExiPersonsizatiors Changes bo Parsonalimation setings raquire you 1o lop offand e back o inonderdo bk afac

Click “Save’. This change is effective immediately.
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